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Important Deadlines Checklist 
 
 
Item      Return to   Due Date 
 
Forms for Small Sat Show Management 
 
 Exhibitor Description (150-word maximum) USU Show Management  March 19, 2010 

 Exhibitor Name Badge Application  USU Show Management  July 9, 2010 

 
 
Requests 

 Telecommunication Service   USU Show Management  July 9, 2010 

 Consumable Food Product Giveaway  USU Show Management  July 9, 2010 

  Secure Overnight Storage   USU Show Management  July 30, 2010 

 
 
Forms for Exhibitor Services 
 
 Exhibitor Designated Contractor  Modern Exposition Services July 9, 2010 

 Payment Policy & Calculation   Modern Exposition Services July 30, 2010 

 General Information    Modern Exposition Services July 30, 2010 

 Booth Furnishings    Modern Exposition Services July 30, 2010 

 Electrical Service    Modern Exposition Services July 30, 2010 

 Booth Cleaning    Modern Exposition Services July 30, 2010 

 Special Signs    Modern Exposition Services July 30, 2010 

 Floral     Modern Exposition Services July 30, 2010 

 Audio/Visual Equipment   Modern Exposition Services July 30, 2010 

 Computer Equipment    Modern Exposition Services July 30, 2010 

 Exhibit Systems    Modern Exposition Services July 30, 2010 

 Modular Exhibit Systems   Modern Exposition Services July 30, 2010 

 Sign Hanging Service   Modern Exposition Services July 30, 2010 

 Forklift     Modern Exposition Services July 30, 2010 

 Storage Service    Modern Exposition Services July 30, 2010 

 Material Handling    Modern Exposition Services July 30, 2010 

 Shipping Information    Modern Exposition Services July 30, 2010 

 Specialty Furnishings   Modern Exposition Services Call for availability 
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Exhibitor Reference Guide: Points of Contact 
 
 
Small Satellite Show Management 
 

Blair Moore, Exhibit Manager   Office:  (435) 797-4783 
USU Research Foundation   Fax:  (435) 797-4160 
1695 Research Park Way   Email:  blair.moore@usurf.usu.edu 
Logan, UT  84341     Website:  www.smallsat.org 
 
 
 

Decorator Services 
 

Modern Exposition Services   Toll Free: (800) 666-4564 
Customer Service    Direct:  (801) 983-8160 
424 South 700 East    Fax:    (801) 521-3040 
Salt Lake City, UT  84102   Email:    expo@modernexpo.com 

Website:  www.modernexpo.com 
 
 

Lodging & Travel Information 
 

Housing Reservation Service   Contact the property directly 
Listing available at http://www.smallsat.org/hotels 
 

 
Cache Valley Visitors Bureau   Call:  (800) 882-4433 

(435) 755-1890 
      Write:  199 North Main Street 

Logan, Utah  84321 
Web Site: www.tourcachevalley.com 

 

 
Small Satellite Organizing Committee 
 
 

Pat Patterson, Chairman 
 

Robert Meurer, Technical Chair 
 
Charles Swenson, Associate Technical Chair 
 
Aaron Rogers, Associate Technical Chair 
 
Stephanie Halton, Conference Administrator  Office: (435) 797-4318 
USU Research Foundation    Fax: (435) 797-4160 
1695 North Research Park Way    E-mail: stephanie.halton@usurf.usu.edu   
Logan, UT  84341 

 
Blair Moore, Exhibit Manager    Office: (435) 797-4783 
USU Research Foundation    Fax: (435) 797-4160 
1695 North Research Park Way    E-mail: blair.moore@usurf.udu.edu 
Logan, UT  84341       
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24th Annual AIAA/USU 
Conference on Small Satellites 
Exhibitor Name Badge Application    
 
Exhibitors will be issued up to four exhibitor name badges per exhibit space. Additional personnel will be 
assessed an additional fee of $50 each. Exhibitor name badges will be assigned to specific individuals and may 
not be transferred at any time. Permanent substitutions may be made by the designated company representative 
only, either in writing prior to the show on-site. 
 
Instructions: Contact information listed on this form will appear on exhibitor list distributed to participants. If staff 
members are registered to attend the full Conference please indicate on form to alleviate badge duplication. Staff 
members registered for the full Conference are not incorporated in the four name badges included with the booth 
fee. Please type or print clearly. For those organizations that have more personnel than the allowed number per 
exhibit space, payment must accompany this form. Duplicate as needed. 
 
Company Name:  

Designated Representative:  
 

Representative #1  Representative #2 
 

Name: 
  

 

Name:
 

 

Address: 
  

 

Address: 
 

     
 

City, State, Zip:   
 

City, State, Zip:  
 

Phone:   
 

Phone:  
 

E-mail:   
 

E-mail:  

       

Representative #3  Representative #4 
 

Name: 
  

 

Name:
 

 

Address: 
  

 

Address: 
 

     
 

City, State, Zip:   
 

City, State, Zip:  
 

Phone:   
 

Phone:  
 

E-mail:   
 

E-mail:  

 
Method of Payment (for additional exhibit personnel) 
 

-Needed ONLY if you exceed the allowed number- 

 Please return this form by 
July 10, 2009 to: 

�  Check   
�  Credit Card  Blair Moore 
�  AMEX  �  Discover �  MasterCard �  VISA  Small Satellite Exhibit 

Card Number:   1695 North Research Park Way 

Expiration Date:   North Logan, Utah  84341 

Name on Card:   Email: blair.moore@usurf.usu.edu 

Authorized Signature:   Fax: (435) 797-4160 

Phone Number of Cardholder:    
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SECTION 1.  GENERAL INFORMATION 
 
A. General Show Information 
 

The exhibition for the Small Satellite Conference will be held in the Taggart Student Center, Utah State 
University, Logan, Utah, USA. Conference Session will be held in the ballroom, located on the second 
floor of the facility. Exhibits will also be located on the second floor, in adjacent areas. 
 
 
B. Items Included with Exhibitor Registration 
 

Each registered organization will be provided an advance electronic copy of the conference and exhibit 
participant lists (upon request), and one copy of the conference proceedings on CD-ROM. Final 
conference and exhibit participant lists will be emailed following the conference. 
 
Exhibit space rental does not include any of the following: booth carpeting (refer to section 3), furniture, 
electricity, Internet connections (refer to F in section 1), labor, shipping, or any other exhibit services. 
These items should be ordered utilizing the forms provided in this kit (refer to section 5). 
 
 
C. Conference Participation 
 

Exhibitor registration does not include registration for the conference. Exhibitors wishing to attend any 
conference session must register for the conference. One discounted conference registration per 
exhibit space purchased will be allowed; discounted exhibitor registration fee is $425. All other 
exhibitors wishing to attend the conference are required to register at the regular conference rates. The 
conference registration form is available at http://www.smallsat.org/registration.  
 
Exhibitors are welcome to participate in the following at no additional charge: continental breakfasts, 
refreshment breaks, the Monday opening social, and Tuesday, Wednesday, and Thursday’s Munch & 
Mingle luncheons. 
 
 
D. Official Show Hours 
 
Sunday, August 8     9:00 a.m. -   6:00 p.m.* Check-in/Set-Up Required 

*check-in required by 2:00 p.m. 
 

Monday, August 9     6:30 a.m. -  11:00 a.m. Final Touch-Ups 
       11:00 a.m. -    5:00 p.m. Show Open 
 
Tuesday, August 10     9:00 a.m. -    5:00 p.m. Show Open 
 
Wednesday, August 11    9:00 a.m. -    4:30 p.m. Show Open 
          4:30 p.m. -    9:00 p.m. Take Down 
 
Thursday, August 12     8:00 a.m. -    12:00 noon Take Down 
 

NOTE:  Exhibits should be staffed during all show hours. 
 
NOTE: FREIGHT MUST BE PICKED UP BY 3:00 P.M. ON THURSDAY, AUGUST 12, 2010. All 
exhibitor freight not picked up by their exhibitor designated carrier will be forced out on 
UPS Freight. 
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E. Security 
 
 

The Small Satellite Conference will provide university security throughout the Conference venue. 
Additional security members will be provided for non‐show hours. Exhibitors must secure, at their own 
expense, appropriate liability/loss insurance and provide reasonable security for equipment and 
displays at all times. If exhibitors have supplies or equipment they would like to secure during 
non‐show hours, a locked room will be available for storage. Please make arrangements with Blair 
Moore for the storage of any supplies/equipment prior to the start of the Conference. Arrangements 
should be made by July 30, 2010.  
 
The Small Satellite Exhibit or its affiliates will not be held responsible for the loss, theft, or damage to 
exhibitor-supplies/equipment during any part of the show. Exhibitors will not be allowed to enter the 
conference facility after building hours without the consent of show management.  
 
 
F. Telecommunication Services 
 

 Show management will provide all telecommunication services. Individual Internet or telephone 
service is available for exhibitor use at a cost of $125 per line. Orders must be submitted to Blair Moore 
by July 9, 2010.  
 
Free wireless Internet service will be available in the conference venue. Please note: Some 
organizations do not allow VPN access using wireless Internet service. We recommend you discuss 
this with your IT department to decide if wireless service will meet your needs. If you ordered a data 
line but would like to use the wireless service instead, cancellations must be emailed to Blair Moore by 
July 9, 2010. 
 
Telephone service provided will be digital voice line unless otherwise requested. Long distance 
services will require use of a credit card or calling card. 
 
Please review your exhibitor registration form to verify if you have requested telecommunication 
service. Contact Blair Moore if you need to add to or change your order, (435) 797-4783 or 
blair.moore@usurf.usu.edu.  
 
 
G. Copies/Faxes 
 

A copy center is available on the basement level of the Taggart Student Center for all copying and 
faxing needs.  
 
 
H. Evaluation 
 

We appreciate the feedback we receive each year and encourage you to take the time to complete the 
exhibit evaluation form, which will be distributed at the show. You may complete the form prior to the 
close of the show or mail the form following the event. Your input will assist us in making necessary 
adjustments to future exhibits to assure the highest quality show possible. 
 
 
I. Travel Information 
 

Logan, Utah, is located approximately 90 miles northeast of Salt Lake City. Several airlines serve the 
Salt Lake City International Airport, http://www.slcairport.com/.  
 
Weather: Logan lies at an elevation of 4,500 feet. The early autumn season is delightful, usually 
offering warm days with slightly cooler evenings. The average low in August is 52 degrees and the 
average high is 87 degrees. 
 
Conference Dress: Dress is business casual for all conference sessions and special events. 
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Please note taxi service in Cache Valley is often limited; rental cars or the use of the Cache Valley 
Transit District is recommended. 
 
For more travel and transportation information, visit the conference web site, 
http://www.smallsat.org/travel.  
 
J. Housing Reservation Information 
 

Lodging reservations may be made directly with the hotel of your choice. Make reservations early as 
space fills quickly. When making your reservations, please mention that you will be attending the 
AIAA/USU Conference on Small Satellites. 
 
The University Inn is located on USU's campus within walking distance of the Conference site. All 
other hotels located in Logan are downtown and require transportation to and from campus. 
 
A list of hotels is provided on the website, http://www.smallsat.org/hotels.  
 
SECTION 2.  RULES AND REGULATIONS 
 
A. Statement of Purpose 
 

All rules and regulations have been established in order to maintain fairness to all exhibitors and equal 
access to all participants, while ensuring the professionalism of the show and maintaining alignment 
with industry standards. Submission of a contract (Exhibitor Registration Form) indicates agreement to 
adhere to all rules and regulations of the show as stated in the exhibitor brochure and in this exhibitor 
kit. Show management reserves the right to cancel any exhibit space at any time for misrepresentation 
of products to be displayed or for noncompliance with any rules and regulations of the show. 
 
All questions concerning the application or interpretation of any of the rules and regulations of the show 
should be directed to show management at (435) 797-4783. 
 
 
B. Cancellation of Space 
 

Space may not be resold, sublet or shared with any other company without express permission of 
show management. Management reserves the right to require special liability agreements from 
proposed consortiums prior to accepting booth registration. 
 
Notification of cancellation must be made in writing by the exhibit manager or authorized organization 
representative and faxed directly to show management at (435) 797-4160. Cancellations received by 
May 21, 2010, will be refunded exhibit fees paid, less the $250 cancellation fee. No refunds will be 
provided after that date. Space may not be sublet. Show management assumes no responsibility for 
the inclusion or exclusion of the name of the canceled exhibitor or descriptions of products in the show 
directory, news releases, advertisements, or other materials. 
 
In the event of show cancellation at any time, show management liability is limited to full refund of 
exhibitor registration fees. 
 
 
C. Exhibit Personnel 
 

Name Badges: For each booth space rented, the exhibiting organization will be allowed four exhibit 
personnel to staff the booth. Additional exhibit personnel will be provided name badges at a cost of $50 
per badge. Exhibitor name badges will be assigned to specific individuals and may not be transferred 
at any time. Permanent substitutions may be made by the designated company representative only, 
either in writing prior to the show, or on-site. 
 
Contact information listed on the exhibitor name badge form will appear on exhibitor list distributed to 
participants. If staff members are registered to attend the full Conference please indicate on form to 
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alleviate badge duplication. Staff members registered for the full Conference are not incorporated in the 
four exhibit personnel included with the booth fee.  
 
Name badges for exhibit personnel may be requested by completing the form provided. All name 
badges will be distributed at the time of check-in. 
 
 
D. Exhibit Manager Check-in 
 

The exhibit manager or designated on-site representative must check-in for the company no later than 
2:00 p.m., Sunday, August 8, 2010. Exhibitor materials to include the CD-ROM proceedings, pocket 
program, extravaganza materials, and name badges will be provided upon check-in. 
 
Exhibit managers not able to check in by 2:00 p.m. on Sunday, August 8, should make arrangements 
with show management prior to 5:00 p.m. on Friday, August 6. Unexpected delays should be directed 
to show management.  
 
Unless alternate arrangements are secured, space not occupied by 2:00 p.m. on Sunday, August 8, 
will be forfeited by the exhibitor, and may be resold, reassigned, or otherwise used by show 
management without any refund to the exhibitor. 
 
E. Show Set-Up/Take-Down 
 

Shipping/Receiving: The show decorator will receive and store crates, boxes, and skidded materials 
up to 30 days prior to the show. These items will be delivered to your booth prior to show set-up. 
Additionally, they will receive, process, and deliver items shipped directly to the show site. While every 
effort will be made to expedite delivery of these items to the exhibit booths, we recommend that 
exhibitors utilize the advance shipping option whenever possible. 
 
The State of Utah is a right to work state. Exhibitors may set up and dismantle their own exhibits. They 
may also carry items into and out of the Conference Center as they deem necessary (see also 
information on decorator services and shipping). 
 
Show Set-Up: Strict adherence to designated show set-up times is required. Items ordered from the 
show decorator (Modern Exposition Services) or shipped through the show decorator will be placed in 
your exhibit booth for your access upon arrival. If any items are missing from either your shipment or 
your order, please contact the on-site Modern Exposition Services representative. 
 
Show Takedown: Strict adherence to designated show takedown times is required. The show will 
close at 4:30 p.m. on Wednesday, August 11, 2010. Exhibitors may not dismantle exhibits at any time 
prior to the formal close of the show. Exhibitors and/or hired contractors must have all exhibits 
dismantled and exit the exhibit area prior to 12:00 noon, Thursday, August 12, 2010. 
 
 
F. Formal Show Rules and Regulations 
 

1. Exhibitors must secure, at their own expense, appropriate liability/loss insurance and provide 
reasonable security for equipment and displays. The Conference and/or its affiliates will not be 
responsible for loss, theft, or damage to exhibitor-supplied equipment during any part of the 
exhibition. Security will be provided during non-show hours only. 

 
2. Exhibitors may not resell, sublet, or share booth space with any other company without the express 

permission of show management. Management reserves the right to require special liability 
agreements from proposed consortiums prior to accepting booth registration. 

 
3. Exhibitors must adhere to display specifications as detailed in the exhibitor kit, adhere to ADA 

(American Disabilities Act) requirements, and maintain tasteful displays. Show management 
reserves the right to require adjustments to exhibited materials to ensure display compliance. 
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4. Show management reserves the right to cancel any exhibit space at any time for misrepresentation 
of products displayed or for noncompliance with any of the rules set forth herein. 

 
5. Full payment must accompany registration. No telephone or temporary reservations will be 

accepted. Booth assignment requests will be honored in the order fully paid reservations are 
received. Booth assignments will be confirmed with emailed reservation confirmation. Exhibits must 
remain set throughout the posted exhibit hours or an early exit fee of $250 per booth space will be 
assessed. 

 
6. Booth space reservations must be made by the company intending to use the space. An authorized 

representative of the company must sign and date the application, indicating company agreement 
to comply with all rules and regulations of the show, including all rules outlined in this brochure, the 
exhibitor kit, and future correspondence. 

 
7. A maximum of four representatives per booth space shall be allowed in the exhibition. Additional 

representatives shall be assessed an extra fee of $50 each. Exhibitor name badges will be 
prepared from a list submitted by the exhibit manager. Changes to this list, either prior to the 
conference or on-site, will be made only with the company representative’s permission. Exhibitor 
name badges will be assigned to specific individuals, may not be transferred, and must be worn by 
exhibitors at all times. Exhibitor name badges do not provide admission to the conference technical 
sessions. 

 
8. Exhibitors should check-in at Taggart Student Center main floor registration desk, on Sunday, 

August 8, 2010, 9:00 a.m. to 6:00 p.m. The exhibit manager must check-in for the company no later 
than 2:00 p.m. on Sunday, August 8, or make prior arrangements with the Exhibit Manager. Any 
company not in compliance will be considered a no-show and space will be re-assigned at the 
discretion of show management. 

 
9. Exhibiting organizations are eligible to receive one discounted conference registration per exhibit 

space rented. Additional conference attendees must register at the regular registration rates. 
 
10. Cancellations of space will be assessed a $250 cancellation fee if cancellation is received in writing 

by May 21, 2010. Thereafter, no refunds will be provided for unoccupied space (refer to rule #2). In 
the event of show cancellation at any time, show management liability is limited to a full refund of 
exhibitor registration fees only. 

 
11. Gifts and giveaways must be professional in nature. Management reserves the right to review 

giveaways and stop distribution of distasteful items. 
 
12. Exhibitors may not distribute, duplicate, sell, or otherwise misuse conference participant lists 

provided to them. 
 
13. Exhibitors shall comply with all fire laws, electrical codes and all other rules, regulations, codes, 

statutes, or ordinances with respect to installation, conduct, and disassembly of exhibits. Exhibitors 
shall comply with all requests of the officials of the Conference Center and show management with 
respect to the installation, conduct, and disassembly of exhibits. 

 
14. Exhibitors vending at the Annual AIAA/USU Conference on Small Satellites hereby agree to 

indemnify, protect, defend, and hold harmless the Utah State University Research Foundation and 
its trustees, officers and agents, employees and students from any and all liability including claims, 
demands, losses, costs, damages and expenses of every kind and description (including death) or 
damage to persons or property, including but not resulting, directly or indirectly, from any act or 
omission of the exhibitor, its agents or employees or on accounts of injuries, death or property 
damage arising out of activities of the exhibitor as authorized by this agreement, or arising out of its 
use of exhibitor services and facilities, or arising as the result of any noncompliance with the 
American Disabilities Act. 
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15. Exhibitors who sell products or services at the exhibition will be subject to Utah State Tax 
Commission regulations. In accordance with the terms, conditions, and regulations governing 
exhibits and by selecting “I Agree” on the application form represents application for space and 
agreement to abide by the rules and regulations set forth in this agreement or as specifically 
designated by show management. Said application, once accepted and space confirmed by the 
Utah State University Inn and Conference Center, becomes a contract. Failure to abide by show 
rules and regulations will result in forfeiture of all monies paid under terms of this agreement. 

 

In accordance with the terms, conditions, and regulations governing exhibits, by checking the 
agreement box on the application form the company agrees to abide by the rules and regulations as 
stated above or as specifically designated by show management. Once accepted and space confirmed 
by Utah State University Research Foundation the application form becomes a contract. Failure to 
abide by show rules and regulations will result in forfeiture of all monies paid under terms of this 
agreement 
 
SECTION 3.  SHOW DESIGN / DISPLAY REQUIREMENTS 
 
A. Carpeting 
 

The exhibit lounges are fully carpeted, while hallway booths have a tiled floor. All display needs should 
be shipped through or rented from the show decorator. For photos and video of the exhibit area please 
visit http://smallsat.org/exhibit-layout.  
 
 
B. Ceiling Height 
 
 Lounges: The ceiling height is 17 ft.  
 
Hallways: The ceiling height in the hallways is 10 ft. 
 
 
C. Display Restrictions 
 

All booths will be confined to a maximum height of ten feet; no canopies will be permitted to extend 
more than four feet forward from the back wall. Fixtures more than four feet in height and within ten 
lineal feet of a neighboring exhibit may not extend forward from the back more than five feet. No 
signage, banners, or other items may be hung from the ceiling or conference facility walls. 
 
Tabletop exhibit spaces are indicated by a “T” following the booth number. An eight foot (8’x 2’) draped 
table is included in the space rental fee. These spaces are restricted to tabletop display materials only. 
Space 83T and 84T will provided with a six foot (6’ x 2’) draped table.  
 
Demonstrations should be placed to absorb the majority of the crowd within your exhibit space to avoid 
congestion in the aisles. Noise levels from any demonstrations or sound systems must not interfere 
with neighboring exhibits. Demonstrations or entertainment not adhering to these policies must be 
adjusted or eliminated. 
 
Exhibits shall comply with all fire laws, electrical codes, and all other rules, regulations, codes, statutes, 
ordinances or management requests with respect to the installation, conduct, and disassembly of 
exhibits. Show management reserves the right to require exhibitors to adjust materials to insure display 
specifications, courtesy to other exhibitors, and to maintain tasteful displays. All exhibitors must comply 
with the American Disabilities Act, insuring access to all participants. Show management reserves the 
right to require adjustments to displays as necessary. 
 
SECTION 4.  MARKETING AND PROMOTION 
 
A. Exhibitor Description 
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All exhibitors may submit a 150-word (maximum) description of their products/services. This 
description must be submitted in paragraph form; no special formatting or logos will be permitted. 
Descriptions will be due no later than Friday, March 19, 2010.  
 
The exhibitor description will be: 
 

 Placed on the Small Satellite Conference web site. 
 Printed in the conference participant’s handouts along with the name, address, phone, and e-

mail address of the point of contact for the organization. 
 
 
B. Marketing Suggestions 
 

As is the case with all exhibits, your pre-conference and on-site efforts in marketing will enhance your 
exhibit experience. Listed below are suggestions from exhibition experts. 
 
Prior to the Conference 
 

 Make your target customers aware you will be exhibiting at the conference. 
 Utilize conference participant lists to invite potential participants to your booth. 

 
During the Conference 
 

 Keep the booth staffed at all times. 
 Activate a method to record information on your leads. 

 
After the Conference 

 

 Utilize the conference participant list for follow-up mailings 
 
 
C. Exhibitor Giveaways 
 

Gifts and giveaways must be professional in nature and should be restricted to your exhibit booth area. 
Show management reserves the right to review giveaways and stop distribution of items that are not 
tasteful. 
 
D. Food Item Giveaways  

 
Food items may be provided by an exhibiting organization if the item is individually packaged. If it is 
desired to provide a consumable product not individually packaged, food must be ordered from the 
facility caterer, USU Catering, at 435-797-1707. In the event that any food preparation will take place 
by the exhibiting organization, a temporary food handler’s permit will need to be issued. Exhibitors may 
receive a permit from the Bear River Health Department at (435) 792-6420 ext. 421. All food 
giveaways must be approved by show management by July 9, 2010. 
 
 
E. Exhibitor Extravaganza 
 

Each conference participant will receive a validation card that must be completed to be eligible for the 
prize drawings. As an exhibitor, you will provide the validation of any conference participant visiting 
your booth. You may choose to require them to listen to a presentation, leave a business card or fill out 
a contact information form. 
 
Details about this year’s Extravaganza game will be provided on-site. 
 
 
F. Participant List Policy 

 

The participant list is intended to provide conference/exhibit attendees with the contact information of 
the companies, organizations and individuals who attended and participated in this conference/exhibit. 
The participant list may be used by attendees to share information, with other participants, about 



Small Satellite Exhibit 2010 

products, services and professional events that are relevant to the conference. All other uses of the 
participant list are strictly prohibited. Specifically, it is not permitted to use the participant list in any 
manner that may be considered derogatory, slanderous or damaging to the conference organizers, 
sponsors, exhibitors and other participants.  
 
 
F. Public Relations Services 
 

We will provide media kits to the media prior to the conference. The kits will be sent to local media 
outlets and trade magazines. Upon request, the kits will also be sent to other media sources.  
 
If exhibiting parties are interested, please mail 15 copies of your press release and/or other materials to 
the address listed below or via email to blair.moore@usurf.usu.edu.  

 
Blair Moore 
Small Satellite Exhibit 
1695 North Research Park Way 
Logan, Utah 84341 

 
If you have questions, please contact Blair Moore at (435) 797-4783.  
 
SECTION. 5.  DECORATOR SERVICES 
 
A. General Decorator Services Information 
 

The exhibit decorator, Modern Exposition Services, will handle all decorator services. A complete 
listing of all decorator services and appropriate order forms may be found in this section. Exhibitors 
may ship supplies needed or order them from the display company. 
 
It is the exhibitor's responsibility to assure that all exhibit designs, furniture, and other materials comply 
with ADA requirements, show design rules, and other rules and regulations as printed in this exhibitor 
kit. Please ensure that all exhibit managers, contract exhibit designers, and others employed in setting 
up your exhibit have fully reviewed these regulations before ordering decorator services or shipping 
materials to be used. 
 
To order decorator services, please complete and submit the payment policy and order forms as 
needed. All services and supplies ordered at show site are subject to availability. Preliminary orders 
should be returned to Modern Exposition Services no later than the indicated date and will be available 
to you in your booth upon your arrival for exhibit set-up. 
 
 
B. Place Your Order 
 

Decorator services order forms must be returned directly to Modern Exposition Services. 
 

Online:  www.modernexpo.com 
Customer Service will email the username and password to the Exhibit 
Manager listed on the Exhibit Registration Form. 
If you do not receive this information, contact them at (801) 983-8160. 

 
Email:  expo@modernexpo.com 

 
Mail:  Modern Exposition Services 

424 South 700 East 
Salt Lake City, Utah 84102 

 
FAX:  (801) 521-3040 
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Questions: Customer Service 
(801) 983-8160 
expo@modernexpo.com  

 
 
C. Decorator Services Forms 
 

Decorator services order forms follow this page. 
 
SECTION 6.  SHIPPING AND DRAYAGE 
 
A. General Shipping Information 
 

The show decorator, Modern Exposition Services, will manage all shipping and storage. Complete 
shipping, drayage, and forklift information may be found in this section. Strict adherence to the shipping 
guidelines and dates listed is imperative. 
 
 
B. Sample Mailing Labels 
 

All individual boxes or items, regardless of whether they are packed separately, shrink-wrapped, or 
palletized, must be fully labeled as shown below. 
 
Direct shipments sent to show site prior to Direct Shipping Dates will be re-routed to the Modern 
Exposition Services Warehouse and will be subject to handling charges. 
 

 

ADVANCE WAREHOUSE SHIPPING
 

No Later Than: July 30, 2010 
 

 
   To:   (Name of Exhibitor & Booth #) 
 

            Small Satellite Exhibit 
            C/O Modern Exposition Services 
            3370 West 500 South 
            Salt Lake City, Utah 84104 

 
 

 

DIRECT SHOW SHIPPING 
 

No Earlier Than: August 6, 2010 
 

 
   To:   (Name of Exhibitor & Booth #) 
 

            Small Satellite Exhibit 
            C/O Modern Exposition Services 
            Taggart Student Center 
            650 North 820 East 
            Logan, Utah 84322    
     

 
 
C. Outbound Freight 
 



Small Satellite Exhibit 2010 

Please schedule pick up for Thursday, August 12, 8:00 a.m. – 2:00 p.m. All outbound freight 
continues to be controlled by the show decorator, Modern Exposition Services. For security reasons, 
no carriers may enter the exhibit area without accompaniment of Modern Exposition Services 
personnel. 
 
Regardless of shipment carrier or method, ALL outbound freight requires a Bill of Lading to be 
completed and on file with Modern Exposition Services prior to the close of the show. Bills of Lading 
may be obtained from the on-site Modern Exposition Services representative. 
 
All freight will be shipped via your choice of designated carrier as indicated on your Bill of Lading. 
However, if your designated carrier does not arrive by 3:00 p.m. on Thursday, August 12, Modern 
Exposition Services shall have authority, without further clearance with exhibitors, to change 
designated carriers in order to expedite the removal of materials from the exhibit hall. Upon pick up, 
carriers are required to sign the Modern Exposition Services’ Bill of Lading indicating their acceptance 
of the freight. The signature must be obtained before freight will be released. 
 
 
NOTE: FREIGHT MUST BE PICKED UP BY 3:00 P.M. ON THURSDAY, AUGUST 12. All 
exhibitor freight not picked up by their exhibitor designated carrier will be forced out on 
UPS Freight. 
 

































































































































33

Anjuna Bed 
67”L x 67”D x 36”H

Quantum Daybed 
78”L x 29”D x 28”H

Maui Bed 
70”L x 48”D x 79”H

Outdoor Furniture



34

Quatro Sofa 
71”W x 35”D x 30”H

Quatro End Table 
24”L x 24”D x 24”H

Quatro Sectional  
(Corner / Loveseat) 

98”L x 98”W x 35”D x 30”H

Quatro Chair 
43”L x 35”D x 30”H

Quatro Cocktail Table 
36”L x 32”D x 18”H

Quatro Outdoor Collection
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Discus Spacer Table 
18”L x 32”D x 18”H

Discus Chair 
36”L x 36”D x 30”H

Discus Sectional 
122”L x 61”D x 30”H

Discus Cocktail Table 
32”Round x 18”H

Discus Outdoor Sectional
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Broadway Ottoman 
27”L x 20”D x 16”H

Broadway End Table 
28”L x 28”D x 25”H

Broadway Cocktail Table 
52”L x 26”D x 20”H

Broadway Sofa 
80”L x 34”D x 32”H

Broadway Loveseat 
56”L x 34”D x 32”H

Broadway Chair 
34”L x 34”D x 32”H

Broadway Outdoor Collection
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Tamiri Hi-Back Chair 
25”W x 27”D x 45”H

Presidential Hi-Back Chair 
27”W x 27”D x 50”H

Tamiri Mid-Back Leather 
25”W x 26”D x 39”H

Presidential Guest Chair 
26”W x 24”D x 31”H

Tamiri Guest Leather 
25”W x 26”D x 37”H

Accord White Sand Hi-Back  
Executive Chair 

25”W x 25”D x 37”H

Titan Hi-Back Chair 
25”W x 31”D x 47”H

Executive Seating
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6 ft. Training Table 72”W x 20”D x 29”H 
6 ft. Folding Table 72”W x 30”D x 29”H 
8 ft. Folding Table 96”W x 30”D x 29”H

Training Table - Rectangular w/ Black 
T-Mold Edges

& “T” Leg Bases - Mahogany 
24”D x 48”W x 29”H

14 Cubic Ft. Refrigerator 
20”W x 30”D x 60”H 

4 Cubic Ft. Refrigerator 
32”H x 21”W x 22” D

Black Locking Pedestal 
24”W x 24”D x 42”H 

Comet Stack Chair w/o Arms 
19”W x 22”D x 32”H

6 FT Divider Panel  
73”W x 61”H 

5 FT Divider Panel  
61”W x 61”H

Comet Stack Chair w/ Arms 
23”W x 22”D x 32”H

Screen Flex Partition 
6’H x 24’ 1”L

Miscellaneous Items
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